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Project Description:

Looking at resumes in a critical and informed way is known as resume study.  It is part of the documents personnel rely upon for filling vacancies in the job market.  We call the objects a  “human relations file.”  It is very much part of what many executives and CEO’s evaluate and consider for employment.  

Nobody can know all of the resume information like the applicant.  A good presentation of your skills and expert presentation techniques permit the applicant the best opportunity to be hired.

In this unit the students will review the documents of employment.  They will determine the use and function of the various documents, and then determine what these documents say about the job interview.  They will then, working in groups, design and display two resumes. One resume will represent the “2000” Resume”, and the other resume will show a standard form.  These displays can take many forms, including Internet quick form, hard copy, and detailed resumes.

                     Resumes   
Essential Question:  

How do you present your resume?

Specific Questions?

What skills do you need to get a job?

What verbal and physicals will benefit your job search?

Illinois and CPS Learning Standards: 
STATE GOAL 1: 

READ WITH UNDERSTANDING AND FLUENCY.

CAS A: 

Analyze patterns,, stylistic commonalities, themes, and/or perspectives on key issues from employment works.

CFS 

1. Use a variety of sources to reach and defend supportable conclusion(s) about major issues and topics. 

2. Make and revise predictions about employment skills, and outcomes. 

3. Make and support valid assertions about resumes. 

4. Summarize information and ideas from primary and secondary sources. 

5. Use textual information to rationalize inferences. 

6. Judge the worth, accuracy, and reliability of text. 

STATE GOAL 1: 

Write with knowledge and ease.

CAS A: 

Analyze pattern of employment hiring.

CFS 

1. Use a variety of sources to reach and defend supportable conclusion(s) about major issues, and topics. 

2. Make and revise predictions about hiring practices, and outcomes. 

3. Make and support valid assertions about texts. 

4. Summarize information and ideas from primary and secondary sources. 

5. Use textual information to rationalize inferences. 

6. Judge the worth, accuracy, and reliability of text. 

Unit Prerequisites:  

Performance Task:

Task: 

Student will create a winning resume   permitting work orientation opportunities.  The students will list employers available for appropriate student employment for resume acceptance. 

Access:
          Access information resources that are in the library or in the classroom for different formats, and require that the resumes are written to completion.

Interpret:

           Analyze and interpret the information from personal documents and knowledge from all the education and job experience acquired 

Produce:

· Readable resumes.

· Current information resumes.

· Accurate information resumes.

Communicate:

· Describe personal references.

· Appraise educational requirements.

· Present the resume prior to the interview.

· Portray an attitude of interest and willingness to learn.

Evaluate:

· Weigh the personal information presented.

· Assess the accuracy of information presented.

· Check for accuracy.

Performance Assessment Plan:

A checklist will be utilized to determine group progress.

Self -assessment rubrics will be used to determine effectiveness in the cooperative group 

Quia word game, concentration game, and matching game.

Resources: 

http://ehow.com/center/center.jsp?centerID=3
http://www.isbe.state.il.us/etc/Teachers' Resources.html
http:///My Documents
Project Evaluation:  (respond to the following questions)
1. What worked?

2. What did not work?

3.  What would you change?

Student Work:


Please attach copies of student work.
